REQUEST FOR QUOTES SYSTEM (RFQS)

VENDOR'S GUIDE as of 05/02/03


Vendors can access an On-Line RFQ from the NAIS Business Opportunities Page (http://prod.nais.nasa.gov/cgi-bin/nais/link_syp.cgi).  Click on the On-Line RFQ link.
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You will receive the Vendor Quote screen:
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At this point, you must provide pricing information.  Please note any restrictions specified, i.e., no partial quotes accepted.
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Complete the remainder of this segment accordingly.  All information is required in order to submit a quote; however, if you would like to view the requirements before entering your vendor information and pricing you can enter your company name and select "Next".  As noted, please contact NAIS Technical Support if you experience any computer problems while responding to any On-Line RFQ.  If you have any procurement-related questions, you should contact the negotiator listing on the specific RFQ.

If you have any additional information you would like to add, the Additional Comments/ Information section it provided.  

The next area is entitled Instructions to Quoters (Terms and Conditions).  Please read carefully.
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National Aeronautics and Space Administration Commercial ltems Request For Quotation (RFQ)
Instructions To Quoters
Click here to search and view any referenced Provisions. (The page will open in a new window.)

REQS WELCOME(The page will open in a new window)

INSTRUCTIONS - Click here to search and view any referenced Provisions. (The page will open in a new window.)
INSTRUCTION FOR VENDOR: ANY INFORMATION REQUESTED IN THIS SECTION CAN BE SUBMITTED VA EMAIL TO THE
CONTRACTING OFFICER OR BY USING THE "ADD ADDITIONAL INFORMATION" BUTTON ON THE PREVIOUS SCREEN

02, The provisions and clauses in this RFQ are those in eflect through FAC -, [ENTER THE NUMBER - CURRENT FAC CAN BE M
OBTAINED FROM hitp.//nais. nasa. qow/F AR/ PAGE] The DPAS Rating for this procurement is [ENTER THE NUMBER - SEE NFS

Part 1811 FOR NUMBERS] Quoters shall provide the information required by FAR 52.212-1 below.

INSTRUCTIONS TO OFFERORS - COMMERCIAL ITEMS (FAR 52.212-1) (OCT 2000) is incorporated herein by reference with the same
force and effect as if it were given in full text, with the exception of paragraphs

[CONTRACT SPECIALIST INSERT PARAGRAPHS THAT WILL BE RESERVED, TYPICALLY (D), (F), (H) AND () OR INSERT N/A]

FAR addenda to FAR 52.212-1 are indicated as follows and incorporated herein by reference with the same force and effect as if they were
given in ful text

[CONTRACT SPECIALIST SELECT AS APPLICABLE]
SELECT OR DELETE 52.211-6, Brand Name Or Equal (AUG 1999) [APPLIES IF BRAND NAME]

SELECT OR DELETE 52.214-22 EVALUATION OF BIDS FOR MULTIPLE AWARDS (MAR 1990) [APPLICABLE TO SEALED BIDDING IF
DETERMINED TO BE ECONOMICALLY ADVANTAGEOUS TO MAKE MULTIPLE AWARDS]

NASA FAR Supplement (48 CFR Chapter 18) addenda to FAR 52.212-1 are indicated as follows and incorporated herein by reference with
the same force and effect as if they were given in ful text
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Once you finish reading, the next area is a note about Representations and Certifications for the procurement.  

	Representations and Certifications. 
** The offeror selected for award of a contract will be required to submit completed representations and certifications in the format of FAR 52.212-3, Offeror Representations and Certifications-Commercial Items, prior to award of a purchase order/contract.**


Next area is E-Mail Notification.  Please indicate how you would like to be notified when your quote is received.  If you encounter any problems during this process, contact NAIS Technical Support.
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NASA FAR Supplement CLAUSE 1852 204-74, CENTRAL CONTRACTOR REGISTRATION (Aug 2000) is incorporated by reference.

[CONTRACT SPECIALIST ENTER ANY ADDITIONAL INFORMATION HERE]

Representations and Certifications.
**The offeror selected for award of a contract will be required to submit completed representations and
certifications in the format of FAR 52.212-3, Offeror Representations and Certifications-Commercial ltems,
prior to award of a purchase ordericontract ™

E-Mail Notification.
(Note: E-mail is a non-secure technology and can be hacked.)

@ Notify me when my quote is received
€ Notify me and return a word processing document of my quote
€ Do ot notify me when my quote is received.

If you encounter any computer problems with submitting a response to an On-Line RFQ,
please contact NAIS Technical Support at 1-866-419-6297.
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If you would like to attach files to your quotation, click on the "Upload Files":
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You can upload an unlimited amount of files to your quotation.  When you have finished attaching your files, click "Done!" and you will receive the below Pre-load Summary screen:
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All files will be scanned for viruses before acceptance.  Select the Desired Option as outlined:  Post all Files Now—will post all files shown; Remove Selected Files—will remove any file which the Revmoew from List? box is checked; Add More Files—allows you to add more files to the upload; Back—returns you to the Upload screen; Restart Upload—erases all files added to the Upload screen, and Clear Checkboxes—removes checks in the Remove from List? box.  We have selected Post All Files Now.  The below Upload Summary screen is displayed:
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"Next" will return you to your quote.  Below is a summary of your quote.  If all information is correct, click on "Next".  If you need to modify, click on "Back" until you reach the appropriate screen.  Modify your information and click "Next" until you return back to this Quote Summary screen.
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When your have completed your review, choose "Submit Quote".  Once you have selected "Submit Quote", your quote cannot be changed; however, another quote may be generated and submitted and you can mark as a revision to a previous quote.  Again, if you require a modification to your quote, choose "Back".
[image: image15.png]2 RFQ Vendor Submittal Page 2 - Microsoft Internet Explorer L-151x]
T E G e s [

ok - = - D [ 4| Qearch (alravorss Gveds 3| B b oA - 5 B D
=l Pw

Ackress [£) DADscuments and settingsleingd\Deskiop|RFQS Phase Hilvendor_quste2.htrl

Uploaded Files.
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Representations and Certifications.
**The offeror selected for award of a contract will be required to submit completed representations and certifications in the
format of FAR 52.212-3, Offeror Representations and Certifications-Commercial items, prior to award of a purchase
order/contract.™

E-Mail Notification.
__ Notify me when my quote is received

X Notify me and return a word processing document of my quote
(NOTE: E-rmail is  norv-secure technology and can be hacked)

__ Do ot notify me when my quote is received

If you encounter any computer problems with submitting a response to an On-Line RFQ,
please contact NAIS Technical Support at 1-866-419-6297.

I Submit Quote is sefected, this quote cannot be changed; however, another quote may be generated and submitted.
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When "Submit Quote" is selected, the below confirmation screen is received.  If you select "Return", you will be returned to the NAIS Business Opportunities page.
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